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Advance Deposit Receipt (ADR)
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E-ADR CREATION GUIDE (via UnionBank)
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The E-ADR is a facility currently available for UnionBank account holders only that transact via online

business portal or mobile app’s Bills Payment Facility. Over-the-counter bills payment transactions are
not yet included.

For inquiries on how to set up a UBP account, please contact

Maria Angelica Sibal +63 995 819 5915 mavsibal@unionbankph.com
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Customer makes a deposit transaction (via Bills
Payment) through either of the following
UnionBank Payment Channels:

1. Online Business Banking (The Portal)

2. UB Online/Mobile App
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After a successful deposit transaction, Customer

proceeds to validation of deposit using his Online
e p W . Payment System account to generate E-ADR.
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Deposit via UnionBank Business Banking (The Portal)
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* UNO

- Logonto
https://business.unionbankph.com/login

LB unionBank

Login

Welcome to UnionBank Business Banking

Experience a better way of banking.
FORGOT PASSWORD

Privacy Policy & Terms and Conditions

+ Select “BILLS PAYMENT” from the menu

" CHS Orfbolfdln‘yr Tolm e g 0 @ @ o

[}
5 Accounts Welcome to Business Banking by
UnionBank!
5 Approvais O
@) Fund Transfer We are currently on soft launch.
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«  Select “NEW PAYMENT”

« Select “BILLS PAYMENT” from the menu

8 & 0 ©

Home

Accounts

Approvals (@

Fund Transfer

Bills Payment

Checkwriter

Bills Payment

@ Over the Counter
reated by Debbie Alien Sison on May 17. 2021 09:39 AM

International Container TermL..  PHP 700

E Payment to Bangko Sentral ng Pilipinas

&) Crested by Kathy Magbanua on May 10. 2021, 0410 PM

:Bnn'gka Sentral ng Pilipinas ;HP 2.5.000.00

@ Payment to Philsecure Insurance Agency Corp
Created by Debbie Alien Sison on May 06, 2021, 02:44 PM

Philsecure Insurance Agency ... PHP 1.00

E] Payment to Philsecure Insurance Agency Corp
= = R ™

CMS Onboarding Team c}
SassisonBunionbankph.com 9 I L © 0
B:= a
Transaction Successful

March 07, 2021, 12:00 AM

Immediately

Transaction Successful
Schedu!
February 03, 2021,12:00 AM

Transaction Successful

=]

Bills Payment
o S |
- Bills Payments

CMS Onboarding Team A .
monoamen @) 5 0 @ ©

Home

Bllls Payment

Accounts

o |¢m

Fund Transfer

Government Payments

Bureau of Internal Revenue (BIR)

Bills Payment

2 Checkwriter PhilHeaith .’P!'gllb_!qy_m
55 eCollections

= ‘

=]
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- Select your UnionBank Account

* Under “Payment To”, search and select the MICTSI
biller ID from the list: “MINDANAO INTERNATIONAL
CONTAINER TERMINAL SERVICES INC E-ADR"

W @) 2 0 @ 0 o

Immediately

uuuuuuu

CANCEL
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Input the required reference details:

Company Name / Payor Name* (required)
Amount* (required)

Schedule* (required)

Remarks (optional)

* Once necessary fields has been filled out,
proceed by clicking the NEXT button.
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Fund Transfer
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Service Fes
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Fund Transfer
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Payment to

[ .........
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ABC Company

AAAAAA

00.00
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* Review the transaction then click the

SUBMIT button.

- After successful payment, take note of the

UnionBank reference number.

Bllls Payment

Tl KR

nnnnnnnn

........... m UPASS CA0O1 TEST ACCOUNT
m
@ Hom £ I
E£TAIL REGU
B3 Accounts
[ rey ICTSI E-ADR |
@5 Approva ! [ lame ABC Company ]
@  Fund Transf C .
[ Amount PHP 100,000.00 ]
& sin
service  Free
SSSSSSSS Immediately
#a Checkwriter
oma
Bllls Payment CMS Onboarding Team
M — -“3' : —
& w Your transaction was success full
ome PR ‘_ e
B9 Accounts
Transter from UPASS CAQO1 TEST ACCOUNT
b Approvals o =
RETAIL REGULAR
@ Fund Transf
yme: ICTSI E-ADR
ABC Company
Bi
Amount PHP 100,000.00
B4 Checkwriter

 Free |

Immediately
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Deposit via UB Online and Mobile App
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® ACCOUNTS ADD

* Login to your UB - Under “Biller List”, search and select the either of the
Online or Mobile App Avaitl lance following biller IDs from the list:

and select “PAY BILLS - For MICT, “ICTSI E-ADR”
*  For Northport, “MNHPI E-ADR”
s * For SBITC, “SBITC E-ADR”

® GOALS HISTORY

Start Saving Now

Save up for a vacation, a car or for anything - )
else you've been dreamin g of d
Tapt t goa L 1]
¢ For MCT, "MINDANAO

- m— INTERNATIONAL CONTAINER X Select Biler

<@ | TERMINAL SERVICES INC
N p— g E -AD R" 7 INTEGRATED BAR OF THE PHILS.

INTER NET PHILS. INC

® OTHER OPTIONS ICTSI E-ADR 0

IR1ZUGH26E

Activate Credit Card >

IR3ADO7TLS

g 8 Lil B 990 IRVJCVEBOP

ISABELA 1 ELECTRIC COOPERATIVE INC E
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Input the required
biller information:

- Company Name /
Payor Name
(required)

* ADR Account
Number (optional)

then click NEXT

¢ Enter biller information m

Please supply all the necessary detals before clicking 'NEXT

ICTSI E-ADR
Enter Company Name/Payor Name

Enter ADR Account Number (optional)

Select one of your
UnionBank Account

¢ Pay from which account?

109 gics
PHP 22131171
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Enter amount of
deposit, then click
NEXT

¢ Payment Details

Today

& REPEAT

100,000.00

B8

Review the
transaction then

click the PAY button.

X Review and Pay

Please take time to review the detalls below before clicking ‘Pay

ICTSI E-ADR

ANY NAME/P

ABC Ooﬂpany

STOMER ADR ACCO T

PHP 100,000.00

Today

PAY PHP 100,000.00 b/
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Enter the One-Time
Password (OTP) for
verification

> One-Time Password

Please enter the One-Time Password generated by your
UnionBank Online app.

0O O O OO0 O

To receive youwr One-Time Password via SMS, you may switch your
preference via More > Login & Security > Manage One-Time Password
(OTP) > OTP Preferonce

o
1 i A
ks 2 A
7 8 9

PQRS TUv wxyz

After successful
payment, take note
of the UnionBank
reference number.

Payment Successful

Dansacton Dsly

May 17, 2021 10:21 AM

ICTSI E-ADR

OMPANY NAMEPAYOR NAME
ABC Company
CUSTOMER ADR ACCOUNT

PHP 100,000.00

< Shars

ADD BILLER

GO TO DASHBOARD




2.1.3

Generation of E-ADR thru Online Payment System
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1. Go to the Online Payment System ———— —
website then enter your login [0 1

[ Password ]

credentials

2. From the landing page, go to
“Service Inquiry” menu

Service Inquiry

(11 ” H Hi, User!
3. Select “E-ADR” from the available — : Celoct 2 Trameaction

. Import L o Export
tra n S a Ct I o n S Transe:?t)ign Edditonal £ ditonal Transa);‘t)izn
(Inbound) BrEde awer (Outbound)

%7\ Advisory >

| T | o Generate‘ — Generatg
O D as h boa rd - Service e-OR/e-BS Gatepass E-ADR

[ Service Inquiry =

[rg Transaction History

{Gb Settings
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4. Enter the Customer TIN to whom the e-ADR will be  E-ADR
issued. Click the Search button to validate against

System recordsl Customer Name: * e
. . y TIN:
If no records found, kindly reach out to the terminal’s N Q
billing or customer service team to create a record. R
5. Enter the following details, then click SUBMIT — . onBank ot P O
+ Deposit date RO Dats: Ceptember 22, 2023 \
*  Deposit Amount Amount: *
« Bank reference (refer to bank confirmation) Bank Reference: *
These input details should match with the deposit » o

transaction made. \ /
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Review and validate deposit transaction details, then
click YES

System will validate the deposit transaction. Wait for
successful processing and click DOWNLOAD E-AR to

generate e-ADR

A copy of E-ADR will be automatically generated and
downloaded into your computer

Successfully processed e-ADR Deposit

Customer Name: Indra Philippines Inc.

TIN: 123-456-789-000
Address Pasig City
ADR Amouni(PHF) 20,000.00

Bank Union Bank of the Philippines

Bank Reference Number: UBP0001
Deposit Date: February 10, 2021

Download AR
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